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O0mue monoxKeHus

bubanoTeka  ABNAETCH  CTPYKTYPHbIM  llOJApasieneHHeM  0OMCOOPasoBaTENbHOTO  VUPEIKICHHS.
VUACTBYHOIUMUM B YYCOHO-BOCIIHTATEINbHOM MPOINECCE B LEAsX OOecrnedeiins JipaBa  yUYaCTHUKOB
00pazoRaTEILHOTO MPOLECca Ha GECTIIATIIOE NOL30BaHHe OUOIHOTEYHO-HH(DOPMALMOHHLIMH PECYPCAMHL.

Lenn 0udanoTexy o0meodpas3opaTebHOTO YUPLKICHHS COOTHOCATES C NETAME 0811e00pasoRaTeIhHOIO
yupeskaenua:  (QopmHuposanue oOuieft KygbTYpbl JMYHOCTH O0YYarOUIMXCS Ha OCHOBE YCBOCHUS
00A3aTCIILHOIO MHHUMYMA COCPKaHMs 00Leodpa3oraTe/IbHbIX NPOrpaMM, HX alalllauus K KH3HH B
001ecTBe, CO3AAIMNME OCHOBbL U1 OCO3HAHHOTO BIOOPA W MOCASIYIOIErO OCBOEHHS TTPO(hECCHOHATBHBIX
00pa3OBATEIIbHBIX MPOrPAMM, BOCTIMTAHME [PAKIANICTRCHHOCTH, TPYAOMIOOHS, YBAKEHHA K TIPABaM |
ceobo/1am Hes0BeKa. MOOBK K okpykarweil npupoze. Poante. cembe, popmuposanie 310posoro odpasa
AH3HH.

bndnuoTeka pyKOBOACTBYETCA B CBOGI JeSTENRHOCTH  (enepamhHBIMM  3aKOHAMHU, YKA3amyd W
pacnopsxenaMu  [lpesunenta  Poccuiickolt  Mefcpaumn, [OCTAHORICHHAMH W PaCTOPSKEHUSMH
HpasuTennctsa Poccuiickoii Meepallin 1 HCNOMHATENBHBIX OPraHoR cyOLekToB Poccuiickoii e epauuu,
PCLUICHHAMH COOTBETCTBYIOLWEro OpraHa yipasieHus 00pa3oBaHHeM, VCTaBOM 00Meo0pazoraTeIbHOI0

YUPEKUCHUS, MOTOKENHEM 0 OUOIIMOTEKE, YTBCPHKASHHBIM 08MIC00pa30BaTeAbHBLIM YIPCKICHHEM.

HEHTCHF)ITOCTh OMOJIMOTEKH OCHOBBIBACTCS Ha OPpHHIMIIAX JeMOKPATHH, I'yMaHH3Ma. 061?],0}100'1‘_\-’1IHOCTH.
HPHOPHUTETA 00LIEIETOBEYECKHX LIEHHOCTEHH, TpaskKIaHCTBEHHOCTH, cerodoaHoOro Pa3BHTHA JIHYHOCTH.
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5. TIOpAZOK UCIOAb30BaHUS UCTOYHHKOB UH(POPMALH, EpeyeHb OCHOBHBIX YCAYT M YCIOBHSA UX
npenocraenenus onpeneisorca  llonoxenuem o O6ubimoreke obuieobpazoBareLHOro
yapexxaeHus u IlpaBunamm monp3oBaHuA OGUONHOTEKOH, YTBEPIKIEHHBIMU PYKOBOAKTCICM
00111e00pa30BATENBHOIO YUPEKACHHUSL.

6. O6meobpa3oBaTelbHOE YUPEKACHUE HECET OTBETCTBEHHOCTh 34 NOCTYITHOCTE M KaueCTRO
OubaunoreyHo-uHGOPMaIMOHHOTO 00CIyKUBaHHA OMOIHOTEKH.

7. Opranmsanust o0CnyXKMBaHUA Y4YaCTHHKOB 0Opa30BAaTENbHOrO MpPOLECCa MPOU3BOIAUTCS B
COOTBETCTBUM C MPAaBUIAMM TEXHUKH O€30MacHOCTH, TMPOTUBOMOXKAPHLIMU, CAHUTAPHO-
TUTHEHWYECKUMU TpeOOBaHUAMMU.

8. OcHoBHbIMH 3a1auaMH GHOJHMOTEKH SIBJIAIOTCH:

a) ofecniedeHNE YYacTHHKaM 00pasoBaTeNbHOrO Mporecca -00ydYarolimMmes, NeNaroruyeckum
paboTHuKam, pojuTensM oOydarommxcs ( Aanee-monb30BaTeNsM) — I0CTYNa K undopmauuu,
3HAHMAM, WOCAM, KYJBTYPHBIM LECHHOCTAM TOCPSACTBOM HCIOJB30BAHUSA OWOIHOTEUHO —
MH(OPMALMOHHBIX PECYPCOB OOINE0OPA30BATENbHOTO YUPEXICHUS HA Pa3siMUHbIX HOCHTENAX:
OymakHOM ( KHWDKHBIH (QOHZI, dOHA NMEepHOAWYECKUX M3AaHuii); MarHuTHOM ( (DOHA ayauo- U
BujeoxacceT); uupposoM ( CD — aucku); KOMMYHHKATUBHOM ( KOMMBIOTEPHBIE CETU) U MHBIX
HOCHTEJAX;

0) BocnMTanue KyJAbTYpHOTO M IPaXAaHCKOTO CAMOCO3HAHMA, TOMONIs B COLMANU3ALIMH
00yuaroumerocs, pa3sBUTHH €10 TBOPYECKOro MOTEHIUAIA;

B) (OpMHMpOBaHKE HABLIKOB HE3aBHCHMOrO GUOIHOTEUHOTO MOJL30BATENSN: OOYUEHME NOUCKY,
0TOOpY U KpuTHUYEeCKOH oLleHKe undopmaimn;

) COBEpLICHCTBOBAHME TPENOCTABIACMbIX OHONHOTEKON yCiyr HA OCHOBE BHEAPEHHS HOBBIX
VHQOPMALMOHHBIX ~ TEXHONOrui ¥  KOMIBIOTEPH3ALMH  Ou6AMOTEUHO-MH(POPMALMOHHBIX
nponeccos, (opmuposaHue KOMPOPTHOH OUBINOTEYHON Cpe L.

9. Jlns peanusany OCHOBHBIX 3a/a4 OWOJIMOTEKA:

a)  ¢opmupyer oun OGUOAMOTEUHO-MHPOPMALMOHHEIX PECYPCOB  0OIIE0OGPa30BATEILHOTO
YUPEKACHUS:

- KOMIIEKTYeT YHHUBEPCANbHBIA (QOHA y4eOHBIMH, XYAOXKCCTBEHHLIMH, HAYYHBIMH,
CIIPaBOYHbIMH, MEJATOTUYECKUMU W HAy4HO-MOMYTAPHBIMU AOKYMEHTAMH HA TPaJWLMOHHEIX U
HETPaJIMLMOHHBIX HOCHTEIIX UH(OPMALINH;

- aKKyMyaupyeT (JOHI NOKYMEHTOB, CO3JaBAaeMbIX B 0011€00pa3oBaTelIbHOM YupeKISHHH (
nybnukauuii 1 pabot nesaroros o61e06pa3OBATENLHOIO YUPEKAEHHS, TyYlinX HAYIHBIX paboT u
pedepaTop 0Oyualomuxes U ap.);

- OCYHISCTBIIET pa3MeIlEHUE, OPraHN3aLHI0 U COXPAHHOCTE JOKYMEHTOB;

0) cosnaeT MHOOPMALIMOHHYIO NPOAYKIIHIO: _

- OCYLICCTBIIET aHATNTUKO-CUHTETHYECKYIO NepepaboTky WHGOpMaLuy;

- paspabaTeiBacT peKOMEHHaTelbHble Onbmmorpaduueckue mocobus ( CHUCKH, 0030pHI,
YKa3aTenu U T.1L.);

- obecreynBaeT UHGOPMUPOBaHHUE NONb30BaTeNel 06 HbOPMALMOHHOW IPOAYKINM;

B)  ocymecTBiseT AuddepeHIHpoBaHHOE OMOMMOTEYHO-UH(DOPMALIMOHHOE OOCTYKUBaHUE
o0yJarommxcs:

- NPEAOCTaB/IAeT MHPOPMALMOHHEIC PECYPCH! HA PasiMYHBIX HOCHTENAX HA OCHOBE M3yYEHHS
UX MHTEPECOB U MH(POPMALIMOHHBIX TIOTPeGHOCTEI;




- CO3MAeT YCIOBUS A peanu3aldy CaMOCTOATENbHOCTH B OOYUeHMM, MO3HABATENLHOM,
TBOPYECKOH MEATEIEHOCTH C ONOpOo# Ha' KOMMYHHKALMIO; CIIOCOOCTBYET pPa3BUTHUIO HABLIKOB
camMo00ydeHus;

- OKa3bIBaeT WH(POPMAIMOHHYIO TOAAEPKKY B PEIICHHUH 3a7a4y, BOSHUKAIOLUX B MPOLECCE UX
yuebHoilt, camooOpa3zoBaTenbHON U IOCYrOBOH NeATeILHOCTH; '

- OpraHu3yeT MacCOBEIE MEpOIPUATUS, OPUEHTUPOBAHHBIE Ha paseuTve oO0wWel, u
YHTATEBCKOM KyNBTYphl TMYHOCTH, COACHCTBYET Pa3BHUTHIO KPUTHUECKOTO MBILIIEHUS;

- cofelicTBYeT ulieHaM MelarOTMYEeCKOro KOJIIEKTHMBA M aAMWHUCTPALMM YUPeXKICHUA B
OpraHW3aIHi 00pa3z0BaTEeNILHOrO NPOLECcca U I0CyTa 00y4aromHuXCs;

- PYKOBOJMUT BOCIIMTATENBHONW paboToil ¢ KHUIoi B rpynnax npoajieHHOTO JHS;

r)  ocymecteiseT auddepeHuupopanHoe OUOITHOTEUHO-WHPOPMALMOHHOE O0CIYKUBAHKE
TleJaroruueckux paboOTHUKOB:

- BHIBNSET MHPOPMALMOHHBIC TOTPEOHOCTH W YOOBAETBOPSET 3alpochl, CBS3aHHEIE C
o0y4yeHueM, BOCIUTaHUEM U 30POBEEM JIETel;

- BHIIBISIET WHGOPMAIMOHHBICE NOTPEOHOCTH W YAOBNETBOpAET 3ampochl B 001aCTH
NeJarorMyecKMx MHHOBAIUH U HOBBIX TEXHOIIOTHIA,

- coneiictByeT nmpodieCCHOHANBHOM KOMIIETSHUUH, MOBBIIICHHIO KBalH(UKaLMU, NPOBEICHUIO
arTecTaluy; -

- co3aaeT HaHK Memaroruueckoil HGoOpMaluy KaK OCHOBbI €1UHOH WHQOPMALIUMOHHOH CTyKOBI
0011e06pa30BaTENBHOI0 YUPEKACHUS, OCYIECTBISIET HAKOIUICHUE, CHCTeMaTH3alnio nH(opMaLnny
Mo MpeAMeTaM, pa3/jieiaM 1 TeMaM; ’

- OpraHusyet AocTyn K 6aHKy refarordyeckoi HHGopMaLuy Ha JIFOOBIX HOCHTENAX; IPOCMOTP
SNEKTPOHHEIX BEPCHH MeJarornuecKux H3IaHwi;

- OCYLIECTBISCT TeKyliee HopMupoBanue ( IHA HHPOpMALIUK, 0030pbl HOBBIX MOCTYIIIEHHH
W nyonukanumii), UHGOPMUPOBAHME PYKOBOJACTBA 0011€00pa30BATENBHOMO YUPEKACHUI [0
BOIPOCaM YIPaBJIeHUst 00pa30BaTeNbHBIM NPOLIECCOM;

- NOJJEPKVBAET AEATENBHOCTh TNeNaroruyeckux paboTHUKOB B 00JacTH  co3faHus
UH(OPMALUOHHBIX MPOLYKTOB;

- crocobCTBYeT TPOBENEGHWIO 3aHATHHA NO (OPMUPOBaHMIO HHPOPMALMOHHOM KYyJBTYpbI;
ApiseTcss 0a3oM U1 NPOBEACHUS NPAKTHUECKMX 3aHATHH To pabore ¢ WHPOPMALMOHHBIMH
pecypcamu;

o) ocylecTBnseT auddepeHpopanHoe OHOMHOTEYHO-UHGOPMALMOHHOE O00CTyIKUBAHHE
poauTeneii 00y4yarmuxcs;

- YJIOBIETBOPAET 3ampochl MOJB30BaTeNedf U MHGOPMUPYET O HOBBIX NOCTYIUICHUSAX B
OonbnuoTeKy;

- KOHCYJIBTHPYET IIO BOIIPOCAM OPraHW3aluy CEMEHHOro YTeHMA, 3HAKOMMUT ¢ MHopMaLueH
M0 BOCTIUTAHHIO JETEM; .

- KOHCYJNETHPYET N0 BOTpOcaM y4eOHBIX U3aHui s 00yuarouuxcs.

10. bubnuoteuHo-uHDOpPMALIMOHHOE ODCTY)KMBAHHE OCYIIECTRIAETCS HAa OCHOBE OMOIMOTEHHO-
HHdJOpMa]_[HOHHBIX pecypcoB B COOTBETCTBHH C yIIGGHBIM U  BOCHHUTATCJBHBIM [INaHaM#H
00111e00pa30BaTENbHOrO YUPEIKAEHUSA, MPOrPaMMaMHU, IPOEKTAMHU U MJIaHOM padoThl OUOAMOTEKH.

11. CrioHCOpCcKass TOMOILLb, MOJIy4eHHass OWOIMOoTeKkod B BHAE LEINEBBIX CPEACTB Ha
KOMILTeKTOBaHHe OH/Ia U 3aKyNKy 000pyA0BaHus, HE BieUeT 3a c000i CHUXKEHUA HOPMATHBOB U
( unu) abcontoTHBLIX pasMepoB (uHAHCUMpOBaHUA U3 Owomkera 00meodpazoBaTeIbLHOTO
yapexaeHus. JleHeiKHble CpeAcTBa 3a CAAaHHYH OuOIMOTEeKOH MaKynaTypy pacXolyrTcs Ha
yIydlleHHe MaTepUalbHO-TEXHUYECKOH Oasbl Oubnuorexku, noamucky npodeccHOHaNIBHBIX
U3JIaHuH, KOMTUIeKTOBaHHe (JOHAA TOKYMEHTOB,




12. B unensx obecneueHus MoaepHu3amu OHUONHMOTEKH B YCIOBUAX WH(OpMATH3ALUU
obpazopaHusi M B MNpEAeNax CPeACTB, BbIJENAEMBIX YdpeauTensimu, 0011eo0pasoBarenbHoe
yupexaeHue odecreynpaeT OMOIHOTEKY:

- rapaHTHPOBAaHHEIM  (DUHAHCUPOBAaHHUEM KOMIUICKTOBaHHS OMOMHOTeUHO-UH(POPMALIMOHHBIX
PECYPCOB ( B cMeTe YUpeKAEHUS BBIBOJUTCS OTJIEJIBHO);

- HeOOXOOUMbIMU CIHYXEOHBIMH U TPOU3BONCTBEHHBIMH TIOMEINEHUAMH B COOTBETCTBHH CO
CTPYKTYpOH OUOJIMOTEKH U HOpMAaTHBaMHU 10 TeXHUKE 0€30MaCHOCTH IKCITYaTALMH KOMITLIOTEPOB

( OTCYTCTBME BBICOKOM B/Ia’KHOCTH, 3allBUIEHHOCTH MOMEIIEHNS, KOPPO3MOHHO-AKTUBHBIX NPUMECEH
AIIH DJICKTPONPOBOASIIEH MTBUIN) B B COOTBETCTBUH ¢ nonoxkeHuamu CanlluH;

- COBPEMEHHON  3IEKTPOHHO-BLIUUCIUTENLHON, TEACKOMMYHUKAIMOHHOW M KONHPOBANbLUO-
MHOYKHTEABHOH TEXHUKON ¥ HEOOXOAMMBIMHU NPOrPAMMHBLIMH NIPOAYKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCIYXKHMBaHUEM TEXHUKH 1 000pyHoBaHUs 6MO1MOTEKY;

- OMOIMOTEeUHOM TeXHUKOH U KaHUEIAPCKUMMU NPUHAJIEKHOCTAMMU.

13. OO0weoOpa3oBare/lbHOE YUPEKASHAE CO3JaeT YCJIOBHMA [ COXPAaHHOCTH amnaparypbl,
00OpyAOBaHHS M UMYLIECTBa OUOIUOTEKH.

14. OTBETCTBEHHOCTh 3a CHUCTEMATUYHOCTb W Ka4eCTBO KOMIUIGKTOBAHWS OCHOBHOTO (DoHMa
OMOJMOTEKH, KOMIUIEKTOBaHME Y4eOHOro (QoOHJa B COOTBETCTBUM C (enepalbHbIMU IepedHAMU
VUeOHWKOB ¥ yUeOHO-METOIMUECKUX M3MaHUi, cO3MaHie HEOOXOMUMBIX YCIOBUI NS NesSTeNbHOCTH
OnbnuoTeKu Hecer PYKOBOAUTCIIb OﬁﬂleoﬁpaBOBaTeﬂbHOFO YUpECKACHHA B COOTBCTCTBHH C YCTAaBOM
VUPEKICHHUS.

15. Pexxum paborel 6ubnuorexku onpeaensercs 3aBeAyromum Oubnuortekoit ( 6ubnumortexapem) B
COOTBETCTBMHM ¢ TIPaBMIaMM BHYTPEHHEro pacnopsaaka obiieobpazopatenbHoro yupexaeHus. [1pu
onpeeacHuy pexxuma pabotsl 6UOIMOTEKH NpeaycMaTpUBaeTCS BEIICICHHE:

- JIBYyX 4acoB pad0oyero BpEMEHH €3KEIHEBHO Ha BbIONHEHHE BHYTpuObuOInoTedHoit paboTsr;

- OJHOrO pasa B MECAL, — CAHWTAPHOTO MHSA, B KOTOpbId 0OCHyXKUBaHWE MONb30BaTENEl HE
POU3BOJMTCS;

- HE MEHEee OJIHOTO pa3a B MeCsI — METOAMUECKOrO IHA.

16. B nensx obecnedeHus palMoHaTBHOTO MCHONB30BaHUS MHOOPMALIMOHHEIX PECYpPCoB B paboTe ¢
JeTBMH M IOHOWIECTBOM OubinoTeka oO0Leobpa3oBaTENBLHOrO YUYPEKICHUS B3aHUMOJEHCTBYET C
6ubnuoTekamn MuHHCTEpCTBa KyabTyphl Poccuiickoii Memepalini.

17. VnpaBnenue OUOMUOTEKONH OCYUIECTBISETCS B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii
@enepauuu, cydorekTos Poccuiickoii Penepaiuu u ycraBoM 0611eo0pazoBaTelbHOr0 YUpekaIeH s,

18. Ofwee  pykoBOACTBO  JEATENBHOCTHIO  OMONMOTEKM  OCYLIECTBIAET  PYKOBOIMUTEIND
001e00pa3oBaTebHOr0 YUpPEKICHHUS.

19. PykoBoacTBO OUOMHOTEKOH OCYIUECTBASET 3aBeaytomuil 6ubnuorekoii ( OubanoTEeKaph), KOTOPLIN
HECET OTBETCTBEHHOCTh B IIPeJeliaX CBOEH KOMIETEHUMH Tiepel OOLIECTBOM M PYKOBOAWTEIEM
0011c00pa3oBaTENbHOIO  YUPEKACHUA, OOYYAIOMUMHUCS, UX POAUTENAMH ( HHBIMH 3aKOHAMHU
OpPEACTaBUTEISIMU) 33 OPraHM3alMI0 U PE3YNbTAThl JEATENbHOCTH OMOIMOTEKM B COOTBETCTBHUU C
(hyHKUMOHANBHBIMU  0053aHHOCTAMH, NPEAYCMOTPEHHBIMM KBANM(pUKAUMOHHBIMY TPEOOBAHUAMH,
TPYAOBBIM JJOTOBOPOM M ycTaBOM 0011e00pa30BaTebHOTO YUPEKICHHUA.




20. 3arepyromuii 6ubnroTekoil (bubnuorexkaps) Ha3HAYAETCA PYKOBOAUTENEM 001e00paz0BaTENLHOTO
YUpeIKICHUS, MOXKET HABITECS WICHOM NEJaroruyeckoro KOJIEKTHBAa M BXOJWTL B COCTaB
[I€JarOrHYECKOT0 COBETa 001e00paz0BaTeNEHOTO YUPEKASHHS.

21. Metoquueckoe COTIPOBOIKACHUE ACATENLHOCTH OudIMoTeKH 00eCIeYuBaeT CrieUalInucT

( meromuct) mo y4eOHbIM (GOHDAM M IMIKOJBHEIM OMONMOTEKaM opraHa ympasjeHust oOpasoBaHHCeM,
yupexaeHus  CHUCTEMBI  MEPEMOJArOTOBKM M TNOBBIUEHWS  KBaNMQHUKALMH, PETHOHAIBHOIO
HH(POPMALIMOHHOIO LIEHTPA.

22. 3apenyromuii OuOnuotekoit ( OubnMOTEKaph) pa3padaTeiBaeT W NPEACTABIAECT PYKOBOUMTENHO
0611e06pa30BaTeILHOTO YUPEIKASHH! HA YTBEPIKACHUE CACAYIOIIHE NOKYMEHTEI:

a) monokeHue o OudIMOTEKE, NPaBUJIa MOJBE30BAHNA ONOINOTEKOI;

0) NNIaHOBO-OTYETHYIO JOKYMEHTAIHIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTALIMIO.

23. llopsmok KOMIUIEKTOBaHWS mTaTa Oubnuoteku 0011eo0pa3oBaTE/IBHOIO  YUPEXKICHHUS
perslaMeHTHPYeT ero yCTaBOM.

24. Ha pabGory B OuOnMOTeKy NPHHHAMAIOTCS JIMLA, HMCIOLOHE HEOOXOIUMYHO Tpo(decCHOHANbHYIO
NOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM KBaTH(PHKALHOHHON XapakTepUCTUKH N0 JOJKHOCTH U

MOJY4YeHHOM CIHeIUanbHOCTH, MOATBEPKICHHYI0 JOKyMeHTamMu 00 ofpasosanun W  WiW)
KBanudUKaLUU.

25. PaboTHuku OMONMOTEK MOTYT OCYHIECTBISATH MEAArOTHYECKYIO JeATeNbHOCTh. (CoBMElIeHUE

OUONIHOTEUHO-H(POPMAIIMOHHON ¥ MENAarOrM4eCKOi JEATENbHOCTH , OCYLIECTBISETCA PabOTHUKOM
OuOIMOTEKH TOTBKO Ha TOOPOBOJIEHOI OCHOBE.

26. Tpynmosble oTHOWmeHHS padOTHUKOB OubnuoTeku u 001I€00PA30BATEABHOIO  YUPEKASHUSA

peryiaupyloTcs TpYAOBbBIM  JOrOBOPOM, VCIOBHA KOTOPOrO HE JOJ/UKHBI  MPOTHBOPEYUTH
3aKoHOHaTenscTBY Poccuiickoit @enepanuu o Tpy €.

27. PaOoTHHKH OUO0JHOTEK HMEIOT NPAaBO:

a) caMoCTOATE]bHO BbIOMpaTh (OpPMBI, CpeicTBa W MeTo[bl OubIMOTEUHO-MHDOPMAIIHOHHOTO
obciyskuBaHus 0Opa3oBaTENbHOTO W BOCHHTATENBHOIO INPOLECCOB B COOTBEICTBUM C LEISAMU U
3ajladaMM, YKa3aHHbIMU B ycTaBe 0011e00pa30BaTeNbHOIO YUPESKICHUS M MONOKEHHM 0 OUONUoTeKe
0011e00pa30BaTEIbHOIO YUPEKACHUS; :

0) NpOBOAMTE B YCTAHOBIEHHOM MOPSAKE (haKyabTaTUBHBIEC 3aHATHS, YPOKH U KPYIKKH OUOIHOTEUHO-
Oubnuorpaduyeckux 3HaHui ¥ WHHOPMALHOHHOM KYIBTYPHI;

B) ONpeeNsaTh HCTOUHWKN KOMIIEKTOBAHUA MHPOPMAIIMOHHBIX PECYPCOB;

r) Mseimare u peann3oBBIBaTE NOKYMEHTH U3 (POHIOB B COOTBETCTBMHM C UHCTPYKLUEH 10 yyery
oubnuoTteuHoro QoHzaa; .

1) OMpeaensTh B COOTBETCTBUM C MPaBWIAMH IIOJIB30BaHHS OMOIHMOTEKOH 00uIe06pa3oBaTeNbHOrO
YUPEXKAEHHUs, YTBEPKACHHBIMH pPYKOBOIUTENIEM 00eoOpa3oBaTelIbHOTO  YUPEKICHUSA, W IO
COTNIACOBAHWIO € POJWTENBECKUM KOMUTETOM WIH TOMEYHUTENIECKMM COBETOM BUABI W pa3sMephl
KOMIIEHCAIH yuiepOa, HAHECEHHOTO I0JIB30BaTEIMUA OUOIHOTEKHY;

€) - BHOCUTH  IIPEJUIOKEHUS  pyKoBoauteno  o0umieo0pa3oBaTeNBHOTO  YYPEKAEGHWS MO
COBEPIICHCTBOBAHUIO OTUIATHL TPY/Ad, B TOM YMClie HaabaBOK, JOTUIAT M TPEeMHUPOBaHHS pabOTHHKOB




OHMOIHOTEKH 33 NONOJHUTENBHYIO paboTy, He BXOIAILYO B KPYT OCHOBHBIX 00s13aHHOCTEH pabOTHHKOB
OubnuoTeKy; N0 KOMNEHCALIMOHHBIM MEPOTIPUATHSM, CBA3aHHBIM C BPEJHBIMHU YCTOBUSMHY TPYa

( GubnmoTeunas Meliik, NPEBLIIEHUE HOPMATUBA paboThl Ha KOMIIBIOTEPE).

) y4yacTBOBaTb B YTNpaBleHMH 00wmeoOpa3oBarenbHLIM YUPE)KIAESHUEM B MOPAAKE, OMpeelTeMoM
YCTaBOM 3TOT0O YUPEKIACHMS; ’

3) UMETh €KErOJHBbIA OTIYCK 28 KaleHmapHBIH IHEH M JIONOJHUTENbHbIH OMNavyuBaeMbiii OTIYCK B
COOTBETCTBMM €  KOJUIEKTMBHbLIM  JOTOBOPOM  MEkKAY pabdOTHHKaMH W PYKOBOJACTBOM
00meobpa30BaTENbHOTO YUPEKACHUS WIIM HHBIMH JIOKAIBHBIMH HOPMATHBHBIMU aKTaMH;

Y) ObITh MpPEACTABNCHHBLIMM K pa3luuyHplM (opMaM MOOHIPEHHS, HarpajaM M 3HakaM OT/IWYMA,
MPEeIyCMOTPEHHBIM JUT paOOTHUKOB 00pa3oBaHMs U KYJIBTYPEL;

K) YyuYacTBOBaTb B COOTBETCTBMM C 3aKoHojatelbecTBOM Poccuiickoih @epepauyd B padoTe
OUONMOTEYHBIX acCOLMAlMH HUITH COO30B.

28. PaboTtHuku 6ubanoTexk 00A3aHbI:

a) o0ecleunTs MOJB30BaTElIsIM BO3MOXKHOCTE padoTH ¢ HHPOPMALMOHHBIMU pecypcaMu OUMOaUMOTEKY;
©) uHbOpMUpPOBaTH NOL30BATENEH O BUAAX NPeJOCTABIAEMEIX OHOIHMOTEUHEIX YCIyT,

B) obecneuuTh HAYYHYIO OpraHu3aiuio GOHI0B U KAaTaloToB;

r) d¢opmupoBate (OHAB B COOTBETCTBMU C YTBEPKACHHBIMU (eaepanbHbIMU NepeyHsIMH yueOHBIX
u3gaHuil, obpazoBaTenbHbIMU TIpOTpaMMaMu OOIEOOPA30BATENLHOrO YUPEKACHUsI, UHTEPECAMH,
NOTPeOHOCTAMHU H 3alIpOCaMH BCEX KaTErOpHit 1I0JIb30BaTeNEH;

)  COBepIICHCTBOBaTH HH(popMauuonHo-bubmuorpadguueckoe u OuOMHOTEUHOE OOCTYyKHBaHKE
NOJB30BaTENEH;

obecreuynsaTh COXPAHHOCTb MCNOJIB30BAHHA HOCHUTeNeH uHpOpMALMU, HX CHCTEMAaTH3alWio,
pasMeleHre U XpaHeHne;

) obecrneuuBaTh peskuM pabOTHI B COOTBETCTEMU € HOTPEOHOCTSAMH TONB30BaTeNel u paboroit
0011e00pa30BaTe/IbHOrO YUPEeKASHHS;

3)  OTYMTHIBATECA B YCTAHOBICGHHOM MOpSAAKE Tiepel PYKOBOAUTENEM 00LIE00pa30BaTENBHOTO
YUpEXTSHNS;

1) MOBHILIATH KBATH(PUKALIHIO.

29. Tlonk3osatenu OUOIHOTEKHM UMEIOT IIPABO:

a) mosyyath MOJNHYI0 HHPOpMaLMIO 0 cocTaBe GubnuoTedHoro GoHAa, HHPOPMALIMOHHEIX PECYpeax
U NpeiocTaBisIeMblX 6ubanoTekoi yeiayrax;

0) nonB30BaTHCS CHPABOYHO-OHOIHOrpadHIECKUM annapaTom OUOITHOTEKH;

B) NOJiy4aTh KOHCYJIBTALIOHHYIO MOMOLIb B IIOMCKE U BLIGOPE UCTOUHMKOB HHPOpMALIUK;

) NOJy4aTh BO BPEMEHHOE NOJb30BaHHE Ha a0OHEMEHTE M B YWTAJIHHOM 3alle [ICYATHbIE U3JAHUS,
ayIMOBU3YaNlbHEBIC TOKYMEHTHL U Ipyrue WCTOYHHUKY MH(pOpMALIUH;

A) NpOJJIEBAaTh CPOK TOJB30BaHMA JOKYMEHTAMU;

€) mojy4ars Tematuueckue, daxrorpaduueckue, yrouHsromue u Gubmuorpaduueckue crnpaBku Ha
ocHoBe (pouaa 6uGTHOTEKH;

) MONYy4aTh KOHCYJABTATHBHYIO IIOMOLLL B paboTe ¢ HHOOPMAIHEH Ha HETPAAULMOHHEIX HOCHTENNX
Npy MOJb30BAHUN BIEKTPOHHBIM U UHBEIM 000pY10BAHHEM;

3) Y4acTBOBAThb B MEPOINPHATHSX, NPOBOAUMbIX OHUOITHOTEKOM;

u) obpamarscs ULt pa3pemeHns KOHQIMKTHONM CHTYallid K PYKOBOJHUTEINO 0011e00pa30oBaTebHOro
YUPeR ACHUS.




30. Tloas3osarenu GMOTHMOTEKH 0OA3aHEIL:

a) coONOJaTEH paBKia Nojb30BaHysA OUOIMOTEKOMH;

6) GepesKHO OTHOCHTBCA K [IPOU3BENCHHUAM NeyaTy ( HEe BRIPBIBATH, HE 3arudars CTpaHuL, He 1eratsh
B KHMrax NoJu4epKuBaHuii, MOMETOK), HHBIM NOKYMEHTaM Ha Pas/IM4HbIX HOCHTENAX, 000pYNOBAHUIO,
MHBEHTApIO;

B)  TOMAEPKMBATH MMOPANOK DPACCTAHOBKH JOKYMEHTOB B OTKPBITOM AOCTYNE OuOnMoTeKH,
PACIIONOKESHHS KAaPTOUEK B KaTajlorax v KapToTeKax;

r) M0Jb30BATECA LEHHBIMH U CTIPABOYHBIMU JOKYMEHTaMH TOJbKO B MOMELICHWH OHONHOTeKH;

1) yOenuThcs NpM MOTyYeHHH [AOKYMEHTOB B OTCYTCTBMM JedeKToB, a TPH OOHApyMKEHMH
npouHdopmupoBats 06 3ToM paboTHMKA OuUOIMOTEKH. OTBETCTBEHHOCTh 33 OOHAPYIKEHHbIE
nedeKTEl B CIABAEMBIX IOKYMEHTAX HECET NOCAEAHUN N0JIB30BATENb;

€) pacTuCHIBATBCS B YNTATENLCKOM (OPMYNApPE 3a KaXKABIH MONYHCHHbIA A0KYMEHT ( MCKIIOueHHeE:
obyyaromuecs 1-2 KIaccoB);

’K) BO3BPALIATH JOKYMEHTH B OMONMOTEKY B yCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATH AOKYMEHTHI OMOIMOTEKH B Cydae WX YTPaThl MM MOPHW MM PABHOUEHHBIMH, 1100
KOMINEHCHPOBATh yliepd B pasMepe, YCTaHOBIEHHOM MPaBUIIaMU OIb30BaHus OMONTHOTEKOH;

H) MOTHOCTHI) pACCUMTAThCS ¢ OMOMHOTEKOH 1O MCTEYEHWM Cpoka uam  paboTsl B
obu1e06pa3oBaTeEHOM YUPEKICHHHU.

31. Tlopsaok ucnonb3oBaHKia OMONMHOTEKOI:

a) 3anuch o0yvaromuxcs o0ueodpasoBaTeabHOro yypexaeHus B OMONMOTEKY NMPOU3BOAMTCS MO
CMMCOYHOMY COCTaBY Kjiacca B HWHIMBHAYaNbHOM rOpAAKe, NEJAarorH4eCcKUX W WHbIX PabOTHUKOB
0011e00Pa30BATENBHOTO YUPEKACHHUS, poauTeeit ( MHBIX 3aKOHHBIX NPEACTaBUTENEH) 00YyYatomnXCs
— 1O [acIoPTY;

0) nepeperucTpariys noiab3oBatenei SUOIUOTEKY MPOUBOANTCS EIKETOAHO;

B) JOKYMEHTOM, TMOATBEPKAAOLIUM IIPaBO I10Jb30BaHUI OMOIMOTEKON, ABIAETCA YHTATENLCKUH
opmyap;

r) auTaTeNnbCKui dopmynap (QUKCHpYeT AaTy BbIAuu MOJB30BATENO AOKYMEHTOB M3 QoHaa
6u01MOTEKH U WX BO3BpAllleHHs B OMOIHOTEKY.

32. Tlopsnok noJib30BaHUs aDOHEMEHTOM!:
a) MOJb30BATENM MMEHOT NPaB0 NOJYYUTH [IPABO HA JI0M M3 MHOIOTOMHBIX W3JaHui He Oosiee JBYX
JOKYMEHTOB OAHOBPEMCHHO,
0) MaKcMManbHbBIE CPOKH TIOJIB30BaHNA AOKYMEHTaMu:
- yueOHUKH, yyeOHble NocoOus — yuyeOHBIH rox;
- HAYYHO-TIONYIApHasA, MO3HAaBaTE/bHAs, XYA0KECTBEHHas uTeparypa — 1 mecay
- IEPUOAMUECKHE U3JaHUs, U3AaHus TIOBBILLIEHHOTO cripoca — 15 anei;
B) NONBE30BATCIIH MOT‘}‘T I'[pO_l],J'[HTb CPOK NMONBE30BaAHUA ,JOK}"MGHT&MH, €CIH Ha HHX (JTCYT'CTB)’CT
CIPOC CO CTOPOHBI APYTUX TI0JIb30BATENCH.

33. TlopsAnok NoaB30BAHUS YUTANIBHBIM 32JI0M:

a) NOKYMEHThI, MpeHasHauYeHHbIe JUis paboTel B YHTATLHOM 3aj1€e, Ha J0M HE BBIAANOTCA;

0) SHIMKIONEIUM, CIPaBOYHMKM, PEIKME, LEHHbIE U UMEIOLIMECS B €IWHCTBCHHOM 3K3EMIIApE
JIOKYMEHTbI BbIJIAIOTCS TOJIBKO /U1 pabOTH! B UNTAIEHOM 3allE;

rymiE

TTH.



